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Navigate to  
hps://app.zoom.us/wc/home

https://app.zoom.us/wc/home


Click  (Host)to start a video meeting



Allow (microphone & camera permissions) for 
Zoom to function accordingly



Click (END) to close out the meeting



Click (Schedule) to set up a meeting at a 
later time



Enter (Meeting details)e.g. Date, Time, 
Invitees, 



Enter the (emails) of the people your wish to 
invite



Select this Meeting ID Option 
(Generate Automatically), then click (Save)



Your scheduled meeting is now ready. This 
is what it should look like , then click (Save)


