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Allow for
Zoom to function accordingly

Do you want people to see you in the meeting?

n off your microphone and camera anytime
Continue without microphone and camera




Click to close out the meeting
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A Please enable access to your for the best experience. X
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Enter e.g. Date, Time,
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Topic My Meeting
Recording = 5

Whiteboards + Add Description

Notos When | &) 06/06/2025 8:00 v || am
Clips
Duration 0 v hr| 40 v | min
Docs -
Tasks @ You can schedule meetings for up to 40 minutes each with your

current Basic plan. Need more time?

Discover More Products Upgrade to Zoom Workplace Pro

> My Account
Time Zone (GMT-7:00) Pacific Time (US and Canada)

> Admin



Enter the of the people your wish to
invite

Meetings When | & 06/06/2025 ] | 800 v || AM v )

Recordin 0
Ll Duration 0 v hr| 40 v | min

Whiteboards
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current Basic plan. Need more time?
Clips Upgrade to Zoom Workplace Pro
Docs ; \
Time Zone (GMT-7:00) Pacific Time (US and Canada) v
Tasks (ED > )
Discover More Products (_J Recurring meeting
> My Account Invitees [ Enter user names or email addresses ]
> Admin Please input at least 3 characters
> Support
Template | selecta template v |
Whiteboard © [J Add Whiteboard
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You can schedule meetings for up to 40 minutes each with your
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Upgrade to Zoom Workplace Pro
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] Recurring meeting

Enter user names or email addresses

© Generate Automatically

Select a template

() Personal Meeting ID 484 420 5830
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Your scheduled meeting is now ready. This
is what it should look like , then click

Meetings ’ G

Topic Meeting Subject
Recording

Time Jun 6, 2025 08:00 AM Pacific Time (US and Canada)
Whiteboards

i 701 454

Notes Meeting ID 970 1666 4548
Clips Security v Passcode ******** Show
Docs

Invite Link https://zoom.us/j/97016664548?pwd=YdbsmApeQakKki64jfs8tumNwSb287.1 Iy
Tasks (ED
Discover More Prodiicts Add to ED Google Calendar n: Outlook Calendar (.ics)

© Yahoo Calendar

> My Account

> Admin
> Support Meeting chat Enable Continuous Meeting Chat
Video Host off
Participant off

% Upgrade to Pro m @ Copy Invitation Edit Delete Save as Templa



