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Navigate to
https://www.zoom.com/en/blog/introducing-zoom-workplace/

ZOO' l. Products + Al Solutions  Resources  Pricing Q Support Meet v My Account t

*’ Accomplish more in less time with New Al Companion. Learn more

Powering human
connection through an m
Al-first work platform - F

Make virtual meetings more impactful with an Al-first platform. =
Zoom Workplace helps you connect, collaborate, and complete - o]

projects faster.

Explore products Contact sales


https://www.zoom.com/en/blog/introducing-zoom-workplace/

Click

June 24th, 2025

CXSummit g’

Turning Al ambition into reality: Al

Closing the gap to better CX

. .
Sign in
‘ Email or phone number

Or sign in with

Q @ G 0 2

SSO Apple Google Facebook Microsoft

Help Terms Privacy

Zoom is protected by reCAPTCHA and the Privacy

Dalini and Tarme af Candina annl



Select or Sign In to your

{5 Sign in with Google

@
Choose an account

® Use another account

to continue to Zoom

Before using this app, you can review Zoom’s privacy
policy and terms of service.

English (United States) Help Privacy Terms




Read the agreement & Click

Sign in with Google

By continuing, Google will share your name, email
address, and profile picture with Zoom. See Zoom's
Privacy Policy and Terms of Service.

Slg n In to Zoom You can manage Sign in with Google in your Google

Account.

Cancel

English (United States) Help Privacy Terms




Enter your age & Click

&V

N

Verify Your Age

Please confirm your birth year. This data will not be stored.

Birth Year
1990




Click to finalize set up

ZOO' l . Already have an account? Sign In Support English v

Welcome To Zoom

Create your Zoom account with your Google account

$ a A
o vy
("] For Educators: Check here if you are signing
up on behalf of a school or other organization that
provides educational services to children under

the age of 18

Create Account

By proceeding, | agree to Zoom's Privacy
Statement and Terms of Service.
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How to schedule
a Zoom meeting &
« email invitation
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Navigate to

https://app.zoom.us/wc/home

zo o m Products

° Don't cut your conversations short! Stay connected with Zoom Workplace Pro to host meetings for up to 30 hours. Plus, you'll gain features like Al

Solutions

Search Support 1.888.799.9666

Resources Plans & Pricing Schedule

Companion, 10GB of cloud storage, Docs, and more. Upgrade to Pro

Home

My Products
Meetings
Recording
Whiteboards
Notes

Clips

Docs

Tasks (D

Discover More Products

> My Account
> Admin

> Support

% Upgrade to Pro

A Plan: Workplace Basic
Job Title: Add

Manage Plan

View Plan Details

Enhance your meetings x
—_—

Virtual Backgrounds Custom Avatars

Download hi-res images to elevate  Engage in meetings without
your Zoom meeting. being on camera.

Explore Backgrounds Create Avatar

.t

Contact Sales Request a Demo

Join

Host v Web App v n

X
L]
3
Download Zoom %
Start, join and schedule -
meetings directly from RS

your Zoom Desktop
Client.

Download Zoom

Do not show again

Schedule Join Host

Personal Meeting ID

4844205830 o


https://app.zoom.us/wc/home

Click

ZOO m Products

Don't cut your conversations short! Stay connected with Zoom Workplace Pro to host meetings for up to 30 hours. Plus, you'll gain features like Al

to start a video meeting

Search Supp:

Solutions Resources

° Companion, 10GB of cloud storage, Docs, and more. Upgrade to Pro

Home

My Products
Meetings
Recording
Whiteboards
Notes

Clips

Docs

Tasks (BD

Discover More Products

> My Account
> Admin

> Support

# Upgrade to Pro

A Plan: Workplace Basic
Job Title: Add

Manage Plan

View Plan Details

Enhance your meetings

Virtual Backgrounds Custom Avatars

Download hi-res images to elevate Engage in meetings without
your Zoom meeting. being on camera.

Explore Backgrounds Create Avatar

1.888.799.9666

Plans & Pricing Schedule

act Sales Request a Demo

Host v Web App v u

L]
Download Zoom %
Start, join and schedule 5

meetings directly from <

your Zoom Desktop
Client.

Download Zoom

Do not show again

Schedule Join Host

Personal Meeting ID

4844205830 @ O



Allow for
Zoom to function accordingly

Do you want people to see you in the meeting?

n off your microphone and camera anytime
Continue without microphone and camera




Click to close out the meeting

zoom .
Workplace (] W view C@ o

A Please enable access to your for the best experience. X

[O) Give feedback Cancel




v

v

v

Click

Meetings
Recording
Whiteboards
Notes

Clips

Docs

Tasks (ED

Discover More Products

My Account
Admin

Support

% Upgrade to Pro

to set up ameetingata
later time

- JOD 11UE. AUU

Manage Plan

View Plan Details

Enhance your meetings X

Virtual Backgrounds

Download hi-res images to elevate

your Zoom meeting.
Explore Backgrounds

. L
@ -

Zoom Filters

Enhance your experience with
Zoom filters.

Custom Avatars

Engage in meetings without
being on camera.

Create Avatar

Download Zoom
Start, join and schedule
meetings directly from
your Zoom Desktop
Client.

Download Zoom

Do not show again

Schedule Join Host

Personal Meeting ID
4844205830 (D)

Meetings

Visit Meetings




Enter e.g. Date, Time, etc..

QSearch Support  1.888.799.9666 Contact Sales  Request a Demo

ZOO' l l Products Solutions Resources Plans & Pricing Schedule Join Host v Web App v ‘\

Home
< Back to Meetings

My Products Schedule Meeting
Meetings )
Topic My Meeting
Recording = 5

Whiteboards + Add Description

Notos When | &) 06/06/2025 8:00 v || am
Clips
Duration 0 v hr| 40 v | min
Docs -
Tasks @ You can schedule meetings for up to 40 minutes each with your

current Basic plan. Need more time?

Discover More Products Upgrade to Zoom Workplace Pro

> My Account
Time Zone (GMT-7:00) Pacific Time (US and Canada)

> Admin



Enter the of the people your wish to
invite

Meetings When | & 06/06/2025 ] | 800 v || AM v )

Recordin 0
Ll Duration 0 v hr| 40 v | min

Whiteboards

You can schedule meetings for up to 40 minutes each with your

Notes
current Basic plan. Need more time?
Clips Upgrade to Zoom Workplace Pro
Docs ; \
Time Zone (GMT-7:00) Pacific Time (US and Canada) v
Tasks (ED > )
Discover More Products (_J Recurring meeting
> My Account Invitees [ Enter user names or email addresses ]
> Admin Please input at least 3 characters
> Support
Template | selecta template v |
Whiteboard © [J Add Whiteboard

0 % Upgrade to Pro m Cancel



Select this Meeting ID Option
, then click

Meetings When LB 06/06/2025 J | 8:00 v || AM v
Recording . — Y.

Duration 0 v hr| 40 v | min
Whiteboards
Notes You can schedule meetings for up to 40 minutes each with your

current Basic plan. Need more time?

Clips Upgrade to Zoom Workplace Pro
Docs

Time Zone (GMT-7:00) Pacific Time (US and Canada) v |

Tasks (ED

Discover More Products ) Recurring meeting

Invitees Enter user names or email addresses

> My Account

> Admin
Meeting ID © Generate Automatically () Personal Meeting ID 484 420 5830

> Support
Template Select a template v |
Whiteboard © C] Add Whiteboard

% Upgrade to Pro Cancel



Your scheduled meeting is now ready. This
is what it should look like , then click

Meetings ’ G

Topic Meeting Subject
Recording

Time Jun 6, 2025 08:00 AM Pacific Time (US and Canada)
Whiteboards

i 701 454

Notes Meeting ID 970 1666 4548
Clips Security v Passcode ******** Show
Docs

Invite Link https://zoom.us/j/97016664548?pwd=YdbsmApeQakKki64jfs8tumNwSb287.1 Iy
Tasks (ED
Discover More Prodiicts Add to ED Google Calendar n: Outlook Calendar (.ics)

© Yahoo Calendar

> My Account

> Admin
> Support Meeting chat Enable Continuous Meeting Chat
Video Host off
Participant off

% Upgrade to Pro m @ Copy Invitation Edit Delete Save as Templa
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How to JOIN
Zoom meeting
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Navigate to

https://app.zoom.us/wc/home

zo o m Products

° Don't cut your conversations short! Stay connected with Zoom Workplace Pro to host meetings for up to 30 hours. Plus, you'll gain features like Al

Solutions

Search Support 1.888.799.9666

Resources Plans & Pricing Schedule

Companion, 10GB of cloud storage, Docs, and more. Upgrade to Pro

Home

My Products
Meetings
Recording
Whiteboards
Notes

Clips

Docs

Tasks (D

Discover More Products

> My Account
> Admin

> Support

% Upgrade to Pro

A Plan: Workplace Basic
Job Title: Add

Manage Plan

View Plan Details

Enhance your meetings x
—_—

Virtual Backgrounds Custom Avatars

Download hi-res images to elevate  Engage in meetings without
your Zoom meeting. being on camera.

Explore Backgrounds Create Avatar

.t

Contact Sales Request a Demo

Join

Host v Web App v n

X
L]
3
Download Zoom %
Start, join and schedule -
meetings directly from RS

your Zoom Desktop
Client.

Download Zoom

Do not show again

Schedule Join Host

Personal Meeting ID

4844205830 o


https://app.zoom.us/wc/home

v

v

v

Click

Products

Zoom

Home

My Products
Meetings
Recording
Whiteboards
Notes

Clips

Docs

Tasks (ED

Discover More Products

My Account
Admin

Support

% Upgrade to Pro

Solutions

to connect to a meeting

Resources Plans & Pricing

A Plan: Workplace Basic
Job Title: Add
Manage Plan

View Plan Details

Enhance your meetings

Custom Avatars

Engage in meetings without
being on camera.

Create Avatar

Virtual Backgrounds

Download hi-res images to elevate
your Zoom meeting.

Explore Backgrounds

Zoom Filters

Enhance your experience with
Zoom filters.

Schedule

ct Sales

Request a Dem

weoron- (@3

Host v

=)

Download Zoom
Start, join and schedule
meetings directly from
your Zoom Desktop
Client.

§
Download Zoom
_ <

Do not show again

Schedule Join Host

Personal Meeting ID
4844205830 ()

Meetings

Visit Meetings



Enter the 10 digit that was sent
to you via Email. (e.g. 970 166 6448), click

to continue
Join Meeting
( 970 166 6448 J

)
Join

Join a meeting from an H.323/SIP room system



Allow for
Zoom to function accordingly

Do you want people to see you in the meeting?

n off your microphone and camera anytime
Continue without microphone and camera




Enter the 10 digit that
was sent to you via Email. Click to
access meeting

Enter Meeting Info

Join
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-

Social Planning Council Ottawa



Let’s find the meeting details. Clickicon Q




Here you can rename or copy the meeting link.

zoom
Workplace

Test Meeting (

Meeting ID 994 6999 4725
Host
Passcode 55pUb

Invite Link https://zoom.us/j/994699947252
pwWd=X5E8W47UcCU5530bfqZavaQODPBbd4
4]

%
Participant ID 568652
Encryption Enabled

You are connected to the Zoom Global Network via a data center in the
United States

&' @ O @

Participants Chat Reactions  Share Screen Security




to change the view of the meeting
participants

zoom
Workplace

v Speaker wﬁa
Gallery Vie
Multi-speaker View

Follow Host's Video Order

Hide Self View

Hide Non-video Participants

Fullscreen

&' @ O @

Participants Chat Reactions  Share Screen Security




Click to change/view your audio settings.
(e.g. Mute/unmute, change from speaker to headphones etc..)




Click to change/view your video settings.
(e.g. Blur background, select another camera etc..)




Click

to view & manage meeting participants.
(e.g. Mute all, Hide profile pictures, etc..)

(((((((

Invite | | MuteAll | | More=~




: & : -
Click to view and respond to participants.

(Tip: you can also pick who you want to message directly during the meeting..)

Test Meeting @ X




to react or raise your hand for question or
comments you may have.

Click




Click to share what is on your screen.

(e.g. presentation, website, etc...)

zoom
Workplace




Click Sﬂw to better control your meetings parameters.
(e.g. presentation, website, etc...)

zoom
Workplace

Lock Meeting

Enable Waiting Room

Hide Profile Pictures

Allow participants to:

 Share Screen

v Chat

v Rename Themselves
v Unmute Themselves
v Start Video

v Share Whiteboards




Click to access even more controls in settings.

More

z00m
Workplace ° Wview Ga

200m
Workplace

Settings

Always show meeting controls

Video

Video
Audio y o 5 - 3
Maximum participants displayed per screen in Gallery View:

Background @ 9 participants 25 participants
Statistics Chat

Captions About ¥ Show user profile icon next to in-meeting chat messages

Breakout Rooms
Reactions

sinTone: off o o o

¥ Display your reactions above toolbar

¥ Animate these emojis: @ & © @

Whiteboards
S{nings )
Stopneerfing Video

Return to defaults

& @~ O ¥ ©

Participants [ Reactions ~ Share Screen  Security




To end the meeting Click

(Tip: you can end it “For All” or simply “Leave the meeting”)

End Meeting @

Leave Meeting

() Give feedback Cancel



